PROHIBITED EMPLOYEE AND VOLUNTEER ACTIVITIES

Agencies receiving funds for any service shall clearly prohibit their staff and volunteers from involvement in any of the following activities: 

· Direct service employees shall not be accompanied in the home of the client.  The only exceptions are the service provider’s supervisory or training personnel or BTADD personnel.

· Employees/volunteers shall not seek or accept personal gifts and/or favors from a client.

· Employees/volunteers shall not operate a client’s personal vehicle.

· Employees/volunteers shall not borrow money or personal property from a client.

· Employees/volunteers shall not loan money to nor accept money from or on behalf of a client. 

· Employees/volunteers shall not consume or take client’s belongings.

· Employees/volunteers shall not charge BTADD programs for time spent on political activities.

· Employees/volunteers shall not be under the influence of intoxicating beverages, drug(s) or chemicals, other than those prescribed for the employee by a licensed physician, while acting on behalf of a BTADD program.

· Employees/volunteers shall not transport a client using BTADD funds without program authorization.

· Employees/volunteers shall not perform financial management for a client including, but not limited to, completing tax returns, transacting banking business, balancing check books, issuing and/or cashing personal checks, acting under a power of attorney, or selling and/or buying personal and/or real property, unless specifically funded or approved by BTADD AAAIL.

· Employees/volunteers shall not accept payment for services performed for a client that would normally be provided as a family member (such as receiving payment from a service provider for providing respite services to your parent).

· Employees/volunteers shall not violate client confidentiality by divulging client specific information.

· Employees/volunteers shall not propose and/or participate in any sexual activity with a client.

· Employees/volunteers shall not take part or have an interest in any award of any client referral or other client transaction if a conflict of interest, real or apparent, exists.  A conflict of interest occurs when the employee or their immediate family member has a financial or other interest in any of the competing firms.

· Employees/volunteers shall not commit theft of a client’s belongings, including prescription drugs.
· Employees shall not administer prescription or over-the-counter medication to a client.
With the exception of Licensed Home Health Agencies and Adult Day Health Models (prescribed in 902 KRS 20:066), the following procedures shall not be performed. 
· Employees shall not administer oral prescription medications or apply topical prescription medications.

· Employees shall not perform tasks that require sterile technique.

· Employees shall not administer irrigation fluids to intravenous lines, foley catheters or ostomies, or enemas.

· Employees shall not administer food or fluids via feeding tubes.

· Employees shall not engage in the treatment of open wounds for clients.
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